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Looking at:

·Ephemera

·Realia

·In Analytics

·Offprints/Detached Articles

·Photocopies

·Manuscripts

·What do you need to catalog?



EphemeraτWhat is it?

ά9ǇƘŜƳŜǊŀ ƛƴŎƭǳŘŜǎ ŀ ōǊƻŀŘ ǊŀƴƎŜ ƻŦ ƳƛƴƻǊ 
(and sometimes major) everydaydocuments 
intended for one-time or short-term use. 
The 402-page Encyclopedia of Ephemeralists 
more than 500 categories from bookmarks 
to fruit wrappers to posters to theater 
ǘƛŎƪŜǘǎέ

The Ephemera Society of America: 
http://www.ephemerasociety.org/whatisephe

mera.html

http://www.ephemerasociety.org/whatisephemera.html
http://www.ephemerasociety.org/whatisephemera.html


EphemeraτWhy would you keep 
it?
·Historical research

·Popular culture research

·Print culture/literacy research

·Primary sources that document daily life

·άIǳƳŀƴƛȊƛƴƎ ǇŜǊǎǇŜŎǘƛǾŜέ όDŀǊŘŜƴŜǊΣ ууύ

·Source types help students develop 
critical thinking (Gardner, 90) 

·Many patrons (and librarians) perceive as 
fun!



Cataloging Challenges

·Lack titles

·Lack recognizable author

·Lack context

·άƭƛǘŜǊŀǘǳǊŜ ƻƴ ŎŀǘŀƭƻƎƛƴƎ Χ ƛǎ ƭƛƳƛǘŜŘ 
because bibliographic control of 
ŜǇƘŜƳŜǊŀ ƛǎ ƛƴ ƛǘǎ ƛƴŦŀƴŎȅέ ό/ƻǇŜƭŀƴŘΣ ǇΦ 
187, citing a 1992 article)

·Requires research

·At the end of the backlog line



Before cataloging

·What cataloging rules to follow?
·What format is it? (print w/ill. or visual 

w/print, etc.)
·Individual or collection record/s?
·How will patrons use this information? 
·How can you achieve consistency in 

cataloging, esp. in large collections?
·How will you store the material?                                                                                             
·Do a preliminary inventory (Copeland, 188) 

to discover duplicates



Cataloging Ephemera

Cataloging individual monographic text 
ephemera:

·Like a book (Bksformat)

BLvL: m=monograph

300 $a  [8] p.

300 $a [1] leaf





Cataloging collection monographic 
text ephemera:

·Books format

·BLvl: c=collection

·300  3 pamphlets

·300  14 leaflets

·505  Contents,  or 500 note describing 
contents



Cataloging individual 2-d visual 
ephemera

·ά¢ȅǇŜέҐƪ  ƴƻƴ-projected graphic

·άTmatέҐi picture

·GMD= [picture]

·ά¢ŜŎƘέ ά¢ƛƳŜέҐ ƴ  ƴƻǘ ŀǇǇƭƛŎŀōƭŜ



Cataloging individual visual 
ephemera:



Cataloging collection visual 
ephemera



Cataloging mixed ephemera 
collections=Mixed materials format

· άBLvlέҐ Ŏ ŦƻǊ ŎƻƭƭŜŎǘƛƻƴ ƭŜǾŜƭ

· Date type= i for inclusive; use date of earliest and latest piece for 
Date 1 and Date 2

· ά¢ȅǇŜέҐ Ǉ Mixed materials. Materials in two or more forms that 
are usually related by virtue of their having been accumulated by 
or about a person or body. The intended primary purpose is other 
than for instructional purposes (i.e., other than the purpose of 
those materials coded as o). This category includes archival fonds
and manuscript collections of mixed forms of materials, such as 
text, photographs and sound recordings.

OCLC Bibliographic Formats and Standards
http://www.oclc.org/bibformats/en/fixedfield/type.shtm

http://www.oclc.org/bibformats/en/fixedfield/type.shtm


Cataloging mixed ephemera 
collections=Mixed materials format





Mixed material online





¢ƘŜ άbŜǿέ 9ǇƘŜƳŜǊŀ

·E-mails

·Blog entries

·Scans

·?



Realia



Non-books cataloging

Olson, Nancy B. Cataloging of Audiovisual 
Materials and Other Special Materials. 5th

ed. Westport, CT : Libraries Unlimited, 
2008.

1591586356 $45.00  Cheaper to buy new 
from Amazon



Realia

·Might be ephemeral, but also might be of 
a more permanent nature

·Usually will be done on Visual materials 
format records

·9ƴƎŀƎŜǎ άŎŀǘŀƭƻƎŜǊΩǎ ƧǳŘƎƳŜƴǘέ ŀƴŘ 
imagination



Single realia



·Type-έǊέ realia

·TmatҐάǊέ realia

·¢ŜŎƘҐάƴέ ƴƻǘ ŀǇǇƭƛŎŀōƭŜ όƴƻǘ ŦƛƭƳύ

·¢ƛƳŜ άTimeapplies only to motion 
pictures and videorecordings. Use nnn for 
ƻǘƘŜǊ ƳŀǘŜǊƛŀƭǎ ƛƴ ±L{ΦέτBib. Formats

http://www.oclc.org/bibformats/en/fixedfi
eld/time.shtm

http://www.oclc.org/bibformats/en/fixedfield/time.shtm
http://www.oclc.org/bibformats/en/fixedfield/time.shtm


·Since the statement of responsibility has 
been supplied by the cataloger, this 
information will not be repeated in 260 
(Olson, 4th ed. p. 256)

·L ŀƭǎƻ ŀŘŘŜŘ срл ŦƛŜƭŘǎ ŦƻǊ ά!ƎŀǘŜǎέ ŀƴŘ 
ά/Ǌȅǎǘŀƭ Ǝƭŀǎǎέ ŀǎ ǳǎŜǊǎ ƻŦ ǘƘƛǎ ǊŜŎƻǊŘ 
might be interested in that access.



Collections of realia



·No 260/dates unknown

·¦ǎƛƴƎ hƭǎƻƴΩǎ ŀŘǾƛŎŜ ƻƴ ǇǳōƭƛŎŀǘƛƻƴ ŀǊŜŀ 
(4thŜŘΦΣ ǇΦ нссύΦ ¢Ƙƛǎ ƛǎ ƴƻǘ άƴŀǘǳǊŀƭƭȅ 
ƻŎŎǳǊǊƛƴƎ ƳŀǘŜǊƛŀƭέ ōǳǘ L Ŏŀƴƴƻǘ 
speculate on production unless I have 
more information for each piece (and, if I 
did, I might consider cataloging 
separately)



Alternatively, speculate on a range of dates 
and use 

260 [S.l. : $b s.n., $c 19--?]

Person who donated the collection might 
be able to provide data range; might be 
part of a template used to accept 
donations. (Get as much info as you can 
when they come in!)



Ephemeral realia

·CƻǊ ƻǳǊ άŜǇƘŜƳŜǊŀƭ realiaΣέ ǿŜΩǊŜ ǳǎƛƴƎ 
άŦŀǎǘ-ŀŘΣέ ƴƻƴ-MARC records

Title: VOLLEYBALL : SAND

·Title is all caps to denote non-MARC record
·Barcode attached to this record is related to 
ŀ ǇŀǇŜǊ άscanlistέ ǿƛǘƘ ƴǳƳōŜǊ ǘƻ 
correspond to the numbered ball
·Records are easy to ad; easy to delete; make 

materials easy to check out







What kind of records do you enter 
in cooperative catalogs?

·This question becomes more difficult when the 
cooperative catalog might act as your public 
catalog



In AnalyticsτWhat is it?

/ŀǘŀƭƻƎƛƴƎ ŀƴ ŀǊǘƛŎƭŜ άƛƴ ǎƛǘǳέ 

ά! ŎƻƳǇƻƴŜƴǘ ƛǎ ŀ ōƛōƭƛƻƎǊŀǇƘƛŎ ǳƴƛǘ ǘƘŀǘ ƛǎ ǇƘȅǎƛŎŀƭƭȅ 
contained in another bibliographic unit (host item) in 
such a way that the host item must be identified to 
locate the component (e.g., one article in a serial, one 
chapter or paper in a book or one track on a sound 
ǊŜŎƻǊŘƛƴƎύΦέ

ά5ƻ ƴƻǘ ǳǎŜ ϦƛƴϦ ŀƴŀƭȅǘƛŎ ŎŀǘŀƭƻƎƛƴƎ ŎƻƴǾŜƴǘƛƻƴǎ ŦƻǊ 
offprintsΣ ǊŜǇǊƛƴǘǎ ƻǊ ŘŜǘŀŎƘŜŘ ŎƻǇƛŜǎΦέ

OCLC Bibliographic Formats and Standards: Special 
Cataloging Guidelines

http://www.oclc.org/bibformats/en/pdf/specialcataloging
.pdf

http://www.oclc.org/bibformats/en/pdf/specialcataloging.pdf
http://www.oclc.org/bibformats/en/pdf/specialcataloging.pdf


·BLvlҐ άƻƴŜ-ƻŦŦέ ŀǊǘƛŎƭŜǎ ŎƻŘŜŘ ŀǎ 
monographs

·Ctry=Code for country in 773, otherwise 
xx[blank]

·Use date in 773

·Leave out 260 field altogether

·300 paging here, not in 773

·рул ƭƛƴƪƛƴƎ ŎƻƳǇƭŜȄƛǘȅ ƴƻǘŜǎ όLΩǾŜ ƴŜǾŜǊ 
used)





773 Field

773 0 $7 nnas
$t Sedona magazine.
$g Fall 2002
$w (OCoLC)40938720

h/[/ ƴƻΦ ƛǎ ŦƻǊ άƘƻǎǘέ ǇǳōƭƛŎŀǘƛƻƴ

Check bib formats for more complex 
information 
http://www.oclc.org/bibformats/en/7xx/773
.shtm

http://www.oclc.org/bibformats/en/7xx/773.shtm
http://www.oclc.org/bibformats/en/7xx/773.shtm


{ǳōŦƛŜƭŘ άтέ

·0=code for main entry, type of name 
(personal, corporate, etc.)

·1=form of name (forename, surname, 
etc.)

·2=type of record for related item 
(corresponds to Leader/06)

·3=BLvlof item

$7 nnas



$7 nnas

·άƴƻǘ ŀǇǇƭƛŎŀōƭŜέ ŀǎ ƛǘΩǎ ǘƛǘƭŜ Ƴŀƛƴ ŜƴǘǊȅ

·άƴƻǘ ŀǇǇƭƛŎŀōƭŜέ ŀǎ ƛǘΩǎ ǘƛǘƭŜ Ƴŀƛƴ ŜƴǘǊȅ

·άŀέ ŀǎ ƛǘΩǎ ƭŀƴƎǳŀƎŜ ƳŀǘŜǊƛŀƭ

·άǎέ ŀǎ ǘƘŜ Ƙƻǎǘ ƛǘŜƳ ƛǎ ŀ ǎŜǊƛŀƭ

h/[/ .ƛōƭƛƻƎǊŀǇƘƛŎ CƻǊƳŀǘǎ ŀƴŘ {ǘŀƴŘŀǊŘǎέ 
http://www.oclc.org/bibformats/en/7xx/
76x-78x.shtm(bottom of page)

http://www.oclc.org/bibformats/en/7xx/76x-78x.shtm
http://www.oclc.org/bibformats/en/7xx/76x-78x.shtm
http://www.oclc.org/bibformats/en/7xx/76x-78x.shtm
http://www.oclc.org/bibformats/en/7xx/76x-78x.shtm




Offprints/Detached Copies

Catalog the article as if it were any other print material. 
The piece will sometimes have pub. Information.

300     p. 13-25
500     Offprint: Library trends, Vol. 24, no. 1

or
рлл     5ŜǘŀŎƘŜŘ ŦǊƻƳΥ Χ  

730 0   Library trends.

OCLC Bibliographic Formats and Standards: 
http://www.oclc.org/bibformats/en/specialcatalogi
ng/default.shtm#CHDEBCCB

http://www.oclc.org/bibformats/en/specialcataloging/default.shtm
http://www.oclc.org/bibformats/en/specialcataloging/default.shtm


Photocopies

·Professionally printed

·Printed by individual at photocopier

·Printed from the Internet



Professionally produced 
photocopies (e.g. UMI print-on-
demand publications)

Fixed field coded as original work, except: 

άCƻǊƳέҐ ŦƻǊƳ ƻŦ ǊŜǇǊƻŘǳŎǘƛƻƴΣ άǊέҐǊŜƎǳƭŀǊ 
print reproduction

OCLC Bibliographic Formats and Standards: 
Special Cataloging Guidelines
http://www.oclc.org/bibformats/en/pdf/specialca
taloging.pdf

http://www.oclc.org/bibformats/en/pdf/specialcataloging.pdf
http://www.oclc.org/bibformats/en/pdf/specialcataloging.pdf


Body of record contains information for the 
original, except:

020 is for reproduction ISBN, if any

533 
ϟŀType of reproduction 

ϟōPlace of publication
ϟŎAgency responsible for reproduction
ϟŘDate of reproduction
ϟŜPhysical description of reproduction
ϟŦ Series statement for reproduction
ϟƴNote about reproduction (Optional)



533  $a Photocopy. Ǯb Ann Arbor, Mich. : Ǯc
UMI, Ǯd [2009]. Ǯe 280 p. : ill. (some col.) ; 

22 cm.



Informally produced photocopies

What do you know about the photocopy?

533  Photocopy. $c 2010. $e 13 p. ; 28 cm.



Photocopies printed from the 
Internet
άCƻǊƳέҐǊ

245 no GMD

533 Printout.$b[Stanford, Calif. :$cStanford
University Libraries,$dyearof 
printout].$epagination; size cm.$nPrinted
from the web (full date of printout if known) 

856 for Web version

Stanford: http://www -
sul.stanford.edu/depts/ts/tsdepts/cat/docs/
cat_policy/nonprint/print_dig_mat.html#mir


