
Two different ways to add a new bib. Record: 

 

BSE (Bibliographic short entry) looks like this: 

 

 

 

To get to the entry screen, type BSE at the cataloging menu. The information in 

the BSE record should be ALL IN CAPITAL LETTERS. 

 

MARC record (more complete, takes more time) looks like this: 

 



 

 

To get to a MARC template, from the UBR menu (Update Bibliographic Records, 

choose number 2 “Create a new MARC record: BOOK 


