
REASSIGN HOLDINGS 
 

This procedure can be used anytime a holding needs to be transferred from one 

record to another. It should not be used if the book with the holding to be 

transferred is checked out. The procedure can be done from the circ account. 

In the training example, a short non-MARC bib exists with a holding for our book. 

We will reassign the holding to a complete matching MARC record. 

 

 

 

MATCH 

Two records exist in the catalog for “Only by your touch.” One is a non-MARC bib 

with title all in caps, and the other is a matching full-MARC bib. Matching should 

be accomplished using the title, publication information and ISBN in the short bib, 

comparing it to the MARC record. If questions arise, the actual book must be 



consulted, but matches can often be accomplished without the piece in hand. The 

bib records appear below: 

 

 

 

 



Since the publication information, title, author, and ISBN match, we will reassign 

the holding from the short bib #1106878 to the full-MARC #1068793. 

 

SET UP SESSION DEFAULT 

First, set up your session default. Default might not be critical in all situations, but 

it’s a good idea to get into the habit of using the session default to cut down on 

the chance that errors will occur. 

 

In this example, Sedan will be working to reassign holdings in the paperback 

collection. Don’t forget to change no. 5 to “s” for “session defaults”! 

 

REASSIGN 

Enter the bib record to which you would like to reassign the holding. 



 

Mark the bib in the 049 with your holdings code: 

“s”= select 

“b”= bib 

Select line number of 049 

Append holdings code: 

.a[space]CU8[enter] 

“f”= file 

 

 

 

 

 



 

From here, move to the holdings record. 

“h”= holdings 

Perform the actions to add a new holding. 

 “n” new 

When the system asks you for a barcode, enter the barcode that has already 

been used on the short bib. You may have the barcode on a report, or you may 

have noted it on scratch paper from the short bib. This repeats the barcode in the 

system and the system will recognize that fact. 



 

 

The system asks “This barcode already used. Reassign? (Y/N) 

Answer “y” = yes. 

 

 

 

 

 

 

 

 

 

 



 

 

The system now takes you into the existing holding record. 

 

Make any changes that might be necessary on the holdings record and file “f” 

The holding is now attached to the full MARC bib record (with any other holdings 

of other institutions that may exist on that record). When the holding is 

reassigned, it disappears from the short non-MARC bib. 



 

 

In this example, holding no. 2 is Sedan’s new holding record on a full-MARC bib, 

with the barcode that formerly was attached to a short bib. Cleanup of “leftover” 

non-MARC short bibs may be handled in different ways. It may be your task, in 

which case you can consult the instructions on deleting a bib record. It may also 

possibly be handled by the Systems office at Pitt State. It is relatively easy for the 

Systems office to identify the short bibs with no holdings and delete them en 

masse. 


